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	Discrimination Report Form


	What this form is for


· This form is to be used by any University College member who would like to report any racist, sexist, disablist, homophobic or other discriminatory behaviour, language or action on our campus.  The University College has a duty of care for all individuals within our community and needs to be aware of the scale of incidents that occur at UCP Marjon to inform its’ future actions on campus security. 

· Discriminatory behaviour, language or action can include any of the following when motivated by discriminatory factors: 

· Offensive discriminatory language or remarks;

· Threats, intimidation, harassment or bullying;

· Discrimination whilst at work or study;

· Assault, graffiti, damage to property;

· Complaints and derogatory remarks about a person’s colour, race, nationality, ethnic origins, language, gender, disability, sexual orientation, religion & belief or age;

· Abusive e-mails, telephone calls, posters etc.

	Section 1: Tell us what happened


	Date this occurred:
	Time:

	Location:


	Please cross relevant box(es)

	Verbal:


	Name-calling or discriminatory comments


	
	Discriminatory jokes


	

	
	Malicious phone call(s)


	
	Ridicule
	

	
	Threats


	
	Other, please describe:


	


	Written:


	Electronic sources, e-mails, social networking sites etc
	
	Notes/letters
	

	
	In/on books or papers etc.


	
	Graffiti
	

	
	Offensive drawings/leaflets
	
	Other, please describe:


	


	Physical abuse:


	Assault/mugging
	
	Vandalism/damage to property
	

	
	Other, please describe:


	


	Harassment
	
	Organised discriminatory activity – posters/leaflets/insignia
	

	Discrimination whilst at work or study
	
	Other type of incident, please describe:


	


	Brief description of what happened and how it made you or others feel:



	

	


Please attach any written evidence you may have (eg poster/email) and let us have names of witnesses if appropriate

	Section 2: Details of people involved


Confidentiality and anonymity:

The University College would like to offer you support in dealing with any issues or distress that this incident has raised for you so would strongly urge you to provide your name and contact details. These details will be kept confidential – they will only be disclosed to people who can directly provide follow up action and any contact with you will be made sensitively. If you would prefer not to give your details, that’s fine – please complete the rest of this form and return it anyway as the University College needs to be aware of the scale of discriminatory incidents that occur in and around the campus. 

	Your name and contact details:


	Are you reporting this on behalf of anyone else?  (Y/N)



	Section 3: Further Support


	Do you/anyone else want to be contacted about this incident for possible support? (Y/N)

(If yes, please ensure contact details are provided in Section 2 above)

	Signed:

	Print name:

	Date:


	Section 4: Equalities Monitoring


It would help if you could also complete the boxes below.  UCP Marjon would like to understand whether certain groups within our community are subject to more discriminatory behaviour, language or actions than others so that we can decide on appropriate courses of action.  All information you provide is in confidence and will only be shared in an anonymous form.   (Please tick as appropriate)

Gender
Female
(

Male

(


Prefer not to disclose
(
Age

21 or under
(

22-30
(

31-40
(
41-50

(

51-60
(

60+
(
Prefer not to disclose
(
Ethnicity
Asian or Asian British




Bangladeshi


(
Indian



(



Pakistani


(
Other Asian background
(
Black or Black British

African



(
Caribbean


(
Other Black background
(
Chinese or Chinese British
Chinese


(
Other Chinese background
(
Mixed/Dual Heritage

White and Asian

(
White and Black Caribbean
(
White and Black African
(
Other mixed background
(
White or White British

British



(
Irish



(
Other White background
(
Other Ethnic Background



(
Prefer not to disclose

(
Please state: ………………………………………………
Would you describe yourself as having a disability or impairment?

A person has a disability if s/he has a physical or mental impairment which has a substantial and long-term adverse effect on her/his ability to carry out normal day-to-day activities.
Yes
(


No
(


Prefer not to disclose 

(
Discrimination Report Guidelines
Staff or Visitor - Please return this form to the Equality & Diversity Coordinator:

Lynda Tout, University College Plymouth St Mark & St John, Derriford Road, Plymouth PL6 8BH or e-mail it to ltout@ucpmarjon.ac.uk.  Staff should also refer to the appropriate staff policies and procedures particularly those on Harassment and Dignity at Work.

Students – Please return this form to the Head of Student Support; Jenny Barnicoat, University College Plymouth St Mark & St John, Derriford Road, Plymouth PL6 8BH or email it to jbarnicoat@ucpmarjon.ac.uk.  Alternatively students can also take this form into their Student Union office.  Students should also refer to the Student Regulations Framework for the Student Harassment & Discrimination Policy.

Please note that data shared with UCP Marjon Management on the reporting of discriminatory incidents will be anonymised. 

Thank you for completing this form, someone will be in contact with you shortly if you wish to receive further support.
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