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1. What item is being assessed?

	Courses provided by MOLU to local businesses; general public; students and staff of UCP Marjon. Including marketing; course resources and provision; induction; review and assessment materials. In view of IT terms a jargon buster is provided in the Learner Guide and is available when they access the ECDL course or on-line from any PC.


2. What is the purpose of the item?
	To provide ICT training, advice and guidance. 


3. Who has the authority to make changes to the item?

	· Syllabus changes and assessment materials are authorised by the awarding bodies – BCS [British Computer Society] and OCR and cannot be changed by us.
· Marketing materials are changed by MOLU team. [available in large print/coloured paper etc]
· Course, induction and review materials can be changed by MOLU team.




4. Who is affected by the item?
	Any learner that requests information and subsequently enrols on a course.


5. Who implements the item?

	MOLU team


6. Does, or could, the item have an adverse effect on members of an equality target group?

	Group
	Yes
	No
	Unclear¹

	Age
	(
	
	

	Disability
	(
	
	

	Gender
	
	(
	

	Race
	
	(
	

	Religion/belief
	
	(
	

	Sexual Orientation
	
	(
	


7. Does, or could, the item help to promote equal opportunity for members of equality target groups?

	Group
	Yes
	No
	Unclear¹

	Age
	
	(
	

	Disability
	
	(
	

	Gender
	
	(
	

	Race
	
	(
	

	Religion/belief
	
	(
	

	Sexual Orientation
	
	(
	


8. Does, or could, the item contribute to a specific duty in equality law?
	Duty
	Yes
	No
	Unclear ¹

	Promoting good relations between members of different racial groups
	
	(
	

	Promote equality between men and women
	
	(
	

	Eliminating harassment of people because of their race, disability, gender, age, sexual orientation or religion/belief
	
	(
	

	Encouraging the participation of disabled people in public life
	
	(
	

	Providing for the needs of disabled people
	
	(
	


9. Should a full assessment be carried out on this item?²
	Yes
	No

	(
	



10. What is the justification for the decision about full assessment?
	· A full assessment can be achieved once we have 12 months data.
· Feedback has not been disaggregated in the past. MOLU will now use “survey monkey” for exit questionnaires.  Hard copies will be available for those learners that prefer this option. 
· Post-16 provision but we do not discriminate against age although as Pre 16 are funded for F/T education they would have to pay full cost recovery and be accompanied by an adult.


	· Government funding restrictions ie anyone with no qualifications or below L2 qualifies for funding.

· Disability – blind – not financially viable to provide speaking software for a “possible” need

· Disability – deaf – not financially viable to train a tutor.  We can access Student Support staff in the future once they are trained.




11. What priority does the item have?
	High
	Medium
	Low

	
	
	(


12. Who was involved in the assessment of the item and how?
	Lynn Dean, Mersedes Farjad, Lynn Marsh and Lynda Tout via meetings, discussions and evaluation of processes.



This preliminary assessment was approved by:
Name:  LYNN DEAN 
Job Title: STAFF DEVELOPMENT CO-ORDINATOR 
Date: 27 May 2010    

Contact Extn: 5611
Please send a copy of this completed form to: Lynda Tout, E&D Coordinator.  The original should be returned to your EIA Plan Owner.
Reference Notes

1. No-one knows or opinion is divided – further research may be required in full assessment.
2. An item does not have to be fully assessed if all the answers to Q’s 6, 7 and 8 are “No”.  If any answer is “Unclear”, the item should be provisionally treated as one that could have an effect.
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